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Legal Procedures                     

The system for residential registration will change on July 9th, 

2012. For further details, please refer to the Immigration Bureau 

web site. 

http://www.immi-moj.go.jp/newimmiact/newimmiact.html 

■Alien Registration (gaikokujin toroku) 

Foreigners who plan to reside in Japan for 90 days or more must 

complete the alien registration procedure at the counter of the 

Ishikari city hall within 90 days of entering the country. Alien 

registration cards (gaikokujin toroku shomei-sho) are issued after 

registration.  

The alien registration card is an official form of ID needed when 

you open bank accounts or complete other official procedures. 

Foreigners age 16 or older must carry the card with them at all times 

and show it when required. 

※Registration must be done in person. However, registration for 

foreigners under 16 years of age should be done by a guardian of 

16 years or more. 

※ Alien registration cards are issued about three weeks after 

application. 
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【Procedures for foreign resident registration】 

To be reported 
Deadline for 

notification 

Documents 

required 

Entry into Japan 
Within 90 days 

of entry 

－Passport 

－Two photos 

Birth of a child 
Within 60 days 

of birth 

－Documents 

certifying the 

birth (e.g, 

maternal and 

child health 

handbook, proof 

of birth 

registration) 

Change of address 

※Procedures should be 

completed at a city hall in the 

new area of residence. 

Within 14 days 

of the change 

－Alien 

registration 

card 

Change of name, nationality, 

occupation, residential 

status, period of stay,  

address of workplace 

Within 14 days 

of the change 

－Alien 

registration 

card 

－Documents 

attesting the 

change 

－Two photos in 

the case of 

change of 

name/nationality 

Change of passport number/iss

ue date, address in home 

country, name of household or 

family structure 

By the time a 

change in 

another matter 

regarding alien 

registration is 

made 
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※Photos: 4.5cm×3.5cm, no background, taken within the last six 

months; unnecessary for those under 16 years of age. 

※Births must also be registered. 

 

【If your registration card is lost or damaged】 

 

You must apply at Ishikari city hall for the card to be reissued 

within 14 days of losing/damaging it. You must also bring your 

passport and additional photos in order for a replacement to be made. 

In case of damage, please bring the card to the city office. In case 

of loss, you  must first report the incident to the nearest police 

station (Sapporo Kita Police Station  Address: 2-20, Kita 24 Nishi 

8 , Kita-ku, Sapporo  TEL: 011-727-0110) or police box before 

applying for a new card.   

 

【Alien registration card renewal】 

 

The alien registration card must be renewed at the Ishikari city 

hall within 30 days of either of the following: 

 

－The holder’s fifth birthday after the initial registration or 

the last verification (seventh birthday for permanent residents and 

special permanent residents) 

－The sixteenth birthday for those who were registered when they 

were under 16 years of age 

Please note: Your passport, photos and alien registration card are 

required for the renewal application. 
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【Certified Copy of Alien Registration (gaikokujin toroku genpyo 

kisai jiko shomei-sho】 

A Certified Copy of Alien Registration is proof of your residential 

status and address in Japan. You can apply for this at Ishikari city 

hall and all auxiliary branches of the city. Issue costs \350, and 

your alien registration card is required for the application. 

※Application can only be made in person or by a relative residing 

at the same address. 

 

■Seal Registration (inkan toroku) 

In Japan, a personal seal is needed when you open the bank accounts, 

apply for cell-phone service and in many other circumstances. A 

number of important procedures and contracts also require a 

registered seal (jitsu-in). 

 

【Seal registration procedures】 

Seal registration procedures take place at Ishikari city hall and 

auxiliary branches of the city. The seal to be registered and your 

alien registration card are required for the application. After the 

registration procedure, a seal registration card (inkan toroku-sho) 

is issued.  
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【Seal registration certificate (inkan toroku shomei-sho)】 

After a seal is registered, a seal registration certificate can be 

obtained by applying at the city hall or auxiliary branches of the 

city. Handling fee is \350. 

The seal registration card is needed for the procedure.   

If a proxy shows the card, he/she can ask for this document without 

power of attorney. 

○Citizen Affairs Section of City of Ishikari 

TEL: 0133-72-3165 

 

■Procedures for Extending Period of Stay/Reentry Permits 

 

Procedures for visa extensions and changes in residential status 

take place at the Immigration Bureau. To extend the period of your 

stay, you must apply at the Sapporo Regional Immigration Bureau 

within the three months prior to your current visa’s expiration 

date. To change your residential status, you must apply immediately 

regardless of your length of stay. Information regarding the 

documents required for the application are available at the 

Information Center and Immigration Bureau HP mentioned below. The 

handling fee when the extension or change is approved is \4,000. 
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【Re-entry procedures】 

Exiting Japan and returning without a re-entry permit will nullify 

your visa. To apply for a re-entry permit, take your passport and 

alien registration card to the Sapporo Regional Immigration Bureau. 

The fee is \3,000 for a single-entry permit (for one time use) and 

\6,000 for a multiple-entry permit (for unlimited use during the 

permitted period i.e. the length of time for which your visa is 

valid). The immigration office will direct you accordingly. Even 

with a re-entry permit in your passport, you must have your alien 

registration card with you when entering or leaving Japan. 

 

■Registering Births, Deaths, and Marriages 

Japan has a family registration system for the registration and 

certification of births, deaths, and family relationships. Under 

this system, all residents of Japan, including foreign nationals, 

are obligated to report matters such as births and deaths to the 

city hall. Foreigners living in Japan should also complete 

procedures required by the Immigration Bureau and their home country. 

Please contact the Sapporo Regional Immigration Bureau/Immigration 

Information Center and your embassy or consulate for the specific 

procedures applicable 
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【In the case of child birth】 

Procedure 
Deadline for 

notification 
Items required 

Birth 

notification 

(shussei 

todoke) 

Within 14 days 

－ Maternal and child health 

handbook 

－Birth certificate issued by a 

doctor/midwife 

－Personal seal (inkan) of the 

father/mother 

Alien 

registration 

(gaikokujin 

toroku) 

Within 60 days 

－Documents attesting the birth 

(e.g.,maternal and child health 

handbook, birth certificate) 

 

【In the case of death】 

Procedure 
Deadline for 

notification 
Items required 

Death 

notification 

(shibo 

todoke) 

Within 7 days 

－Death certificate issued by a 

doctor 

－Personal seal of the applicant 

(a member of the bereaved family) 

Return of the 

alien 

registration 

card 

Within 14 days 
－The alien registration card of 

the deceased 
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【In the case of marriage】 

Procedure Items required 

Marriage 

notification 

(kon-in 

todoke) 

－Marriage notification (available at city hall, 

and branches) 

－Certificate of No Impediment to Marriage issued 

by the foreign national’s embassy or consulate 

－Japanese translation of the above document (the 

translator’s signature and personal seal/inkan is 

needed) 

－Passport of the foreign party  

－A copy of the family register (koseki tohon) of 

the Japanese party (unnecessary if the domicile of 

the Japanese party is in Ishikari city)  

－Seals of both parties 

 

【In the case of divorce】 

Procedure Items required 

Divorce 

notification 

(rikon 

todoke) 

－Divorce notification (available at city hall 

and branches) 

－A copy of the family register and certificate 

of residence of the Japanese party (unnecessary 

if the domicile and residence registry of the 

Japanese party is in Ishikari city) 

－Seals of both parties 

○Immigration Information Center (The Justice Ministry, Tokyo) 

TEL: 0570-013904/03-5796-7112  (IP, PHS, Overseas) 

(Japanese/English/Chinese/Korean/Portuguese/Spanish/Thai/French

/Burmese) 
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○Immigration Bureau Website  

http://www.immi-moji.go.jp/ 

(Japanese/English/Chinese/Korean/Portuguese/Spanish) 

○Sapporo Regional Immigration Bureau 

Address: Sapporo National Government Building No.3  

 (Sapporo Daisan Godo Chosha), Nishi 12, Odori, Chuo-ku, Sapporo 

TEL: 011-261-7502 (Main) 


